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ON-DUTY APPLICATION FORM 

Name   : 

Designation  : 

Department  : 

Date    : 

Reason   : 

Work adjustment : 

Remarks of HoD : 

 

Principal    Head of the Department  Staff 

 

 

Particulars for the information of IQAC 

Name   : 

Designation  : 

Department  : 

Date of OD  : 

Role (Please tick one) :  Participation / Presentation / Resource person / Examiner / Subject Expert 

Event (please tick one) :  Conference / Board of studies / Guest lecture programme / Extension activity  

Place   :  

Enclosure(s) if any : 

 

Signature 

For IQAC / NAAC office use only 

 


